Reposting a Co-op Job
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Step 1.

Log into
employer.steinbright.drexel.edu
using your existing Drexel
credentials.

Secure Access Login

User ID: juser ID

Need assistance?

Have feedback?

Contact your co-op coordinator or the Steinbright Operations team.
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Reposting a Co-op Job

Home History
Filter Results
Search job number, job title, student name, major Term Display Round
Show All Only Mi
: _ = Only Mine A
Spring/Summer (March 2015- : !
Fall'Winter (September 2014- Entire Company B
Summer/Fall (June 2014-Jan.
Group Results | By Job v P Co s R e VAA L # Most recent only Other

Step 3:

Search for previously posted jobs by job number, co-op cycle, job title
or student who held the job. Once criteria is selected, click “Apply.”

Recommendation: Group results by job (default) and
T keep “Most recent only” checked
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Apply Reset
Flease note: Resumes are the most recent version for ea den e. Er esses are the ents’ o Export CSV
Drexel email addresses and may be out of date for alumni. Select (0/31)
Job# A ¥ Term A ¥ Title & ¥ Contact Repost
AY
Spring/Summer (March 2015-Sept Job Title / Job Citv Contact
Bl 2015) ' ! Name
i / Wig ! 5' I'_"
Spring/Summer (March 2015-Sept o Title / loh Cil E]Iuntact fod

Step 4.

Review search results and click repost icon, &,
for the desired position.
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Reposting a Co-op Job

Service Type: Co-op Experience

Job: Job Title / Job City (######) Openings: 0
Originating Term: Spring (April 2013-June 2013) Length: & months
Use the Back button to return to the Search Results page without reposting this job. Ste p 5 -
Repost job into term:
| | Choose the co-op cycle
Fall (September 2013-January 2:2!14}{. Currently Active -
erm start term and click
@
Spring (March 2014-June 2014) “RepC)St."
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Reposting a Co-op Job

Modify Job Number Service Type: Co-op Job Spans: Fall/Winter {Sep
HEZBEER Experience 2015-March 2016)
Complete all revisions, then click "Save Job". System times out after 45 m Ste 6 =
* indicates required field p =
‘Positiun Title/City, State = (specific job location required) Ed It the JOb descrl ptlon
Job Title / Job City -
Company Description/Division or Unit, if applicable = a.S needed and CI ICk
Company description here. “Save JOb 77

Pasition Description. ® Include key duties, responsibilities, and learning objectives.

Job description here. For a summary of the changes to
the job description form, go to

Recommended qualifications and skills needed to perform job = httDI//WWW.dreXE| -edU/SCdC/emDIO

Qualifications and skills here. yers/hire-coop/jobdescchanges/.

Note: Each job will be reviewed and

i .. | DR F\'I.-'.r l'\.'l'-.;l-'.I?:‘.‘iI'I":' approved by your CO'Op COOFdinatOF fOI’
w Steinbright student viewing in the next round of co-op

Career Development Center

applications.



http://www.drexel.edu/scdc/employers/hire-coop/jobdescchanges/
http://www.drexel.edu/scdc/employers/hire-coop/jobdescchanges/

Questions?
Contact your co-op coordinator.

Feedback on the new system?
Let us know!

VIisit our co-op recruiting calendar.
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