Employer Portal Overview

The Login Screen

s |DREXEL UNIVERSITY 'sre] | T he Steinbright logo is always a link back
" | Steinbright

to the Steinbright website that will open in
Career Development Center a new window.

Secure Access Login

User D: I | ser D L Log in to employer.steinbright.drexel.edu using your
pv: | | password existing Drexel credentials.

Login Cancel

Need assistance?

e teedbackn You can email your coordinator or click the link
Contactyoulco-op coordinator or the Steinbright Operations team.H to ema” Steinbright’s Opera‘tions team if you
have any questions or feedback.
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e i 2 o summmme . The History tab provides easier access
T I N to your co-op jobs and hiring history.
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This document will provide an overview of what is available
in the employer portal. Detailed screenshot guides are also
available for each stage of the recruiting process.
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Employer Portal Overview
The Home Tab
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Apr 7, 2016 - Apr 27, 2016

co-op jobs for the FalllWinter 2016-
2017 co-op cycle in SCDConline by
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Job Descriptions for Fall/Winter 2016-2017
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If you have any questions, please
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Job Descriptions for Fall/Winter 2016-2017

Coordinator

Post A-Round Co-cp Job
Descriptions for FalllWinter 2016-

Co-op employers, post your A-Round
April 28, 2015.

contact your co-op coordinator. |atio
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k for Fall/Winter 2016-

The calendar on the left side of the Home
screen shows all dates and deadlines affiliated
with a given co-op cycle.
They are color coded by each recruiting round.
Deadline days are always shown in red no \
matter what round they are in.

2016-2017 A-Round

uiting for Fall/Winter |

Deadline: Review and Submit Co-

op Interview Candidates for
Fall/Winter 2016-2017 A-Round

May 20, 2016 - May 20, 2016

Deadline:

Co-op employers, review your A-
Round co-op applicants and resumes
in SCDConline for the Fall/Winter
2016-2017 co-op cycle. Interview

candidate selection is due by May 20,

2018.

If you are interviewing on campus

from June 1 to June 3, 2016, on-

campus recruiting reservations are
also due by May 20, 2016

If you have any gquestions, please
contact your co-op coordinator.
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Steinbright

Career Development Center

If you click on each activity, you will see a
pop-up with more details about the actions

required for that activity. Examples are shown

above.




Employer Portal Overview
The Home Tab

Coordinator

Coordinator: Coordinator Mame

coordinstor@arerel e | _Your CO-0p coordinator’s name and contact information
(215) 895-X00X Is available on the Home screen.

Access SCDCOnline

Wanage Co-op Jabs Access to the majority of the SCDConline recruiting
Schedule On-Campus Inierview Reservations functions and screens can be found on the Home screen.

Complete Student Performance Evaluations Screenshot guides are available for each step in the
process.

Quick Links

Full Co-op Recruiting Calendars Quick links provide easy reference to the Steinbright

Sepenine Sereenshors website including co-op recruiting calendars, co-op

;”"’”f;'a“ GF“'f’E - salary guides, career fair information, and Steinbright’s

rexel Lareer rairs - - - - -

ooy Expectatons expectations for employer participation in the co-op

program.
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Employer Portal Overview
The History Tab — Search Filters

Home History
Filter Results
Search job number, job title, student name, major Term Display Round
Show All #| Most recent only A

Spring/Summer (March 2016
Fall’'Winter (September 2015 -
Fall’'Winter (September 2014 23 v Other

Results per page: B

Group Results | By Job v

Apply Fesat

The History tab allows you to search your previously posted jobs and students hired by job
number, co-op cycle, student name, etc. Click “Apply” once you have selected your criteria.
Grouping results by job is recommended for most search scenarios.
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Employer Portal Overview
The History Tab — Search Results

] =) TalaTatra Do ¥aT] ra fhao Al ranant mrcian far o A “ f- Aot f r [ Y Pt [ o AAraccac ra fho ~ Aoanfe’ Aaffin .
Flease note. Hesumes are the most recent version for each studemnt, f avalable. Emall addresses are the studenis’ officia Export CSY

Drexel email addresses and may be out of date for alumni Select (0/14)

Job# A ¥ Term a4 ¥ Title 4 ¥ Contact  Repost D
AY

Spring/Summer (March 2016- Job Title One, City, State Contact D

3456 Sept 2016) MName
Spring/Summer {March 2016- Job Title Two, City, State Contact
LE790 Sent 20161 MName

If grouping by job:
Expand each job
result to view the
student details.
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To export search results to Excel, you can
check some or all of the boxes and click
“Export CSV.”

Download results include the job details
(job title, co-op cycle, etc.) and student
details (name, major, email, etc.).




Employer Portal Overview
The History Tab — Expanded Search Results

View student details including name, major, graduation date, salary
details, etc.

R iersion for each student, if available. Emall addresses are the students’ official Export CSV
or alumn Select (0/14)
Job# A ¥V Term A ¥V Title &4 ¥ Contact Repost
A Y
Spring/Summer (March - . Contact =
bise S0t Saniini Job Title / City, State o
Student A sound.
R S Performance Evaluation: —
Biomedical Engineering & = !
Anticipated Graduation DatNJune 2017 Gross Weekly Salary: $Gross Salary (40 hours at $hourly salary)
Student B Raind.:i _
Biomedical Engineering RaTOTIAROG EVINAtiOnT ,
Anticipated Graduation Date: June 2018 Gross Weekly Salary: $Gross Salary (40 hours at $hourly salary)

Use the icons to email the listed student

) = DREEXEL UNIVERSITY .
(m” Steinbright or download their most recent resume
Career Development Center from SCDConline.




Employer Portal Overview

Help

i e

Have feedback?

Contact your co-op coordinator or the
Steinbright Operations team.

Coordinator

If you need assistance, contact:
Your co-op coordinator

OR

The Steinbright Operations team
(accessible by clicking the Help
link)

) [ DREXEL UNIVERSITY
ﬁg Steinbright
Career Development Center




Questions?
Contact your co-op coordinator.

Feedback on the new portal?
Let us know!

VIsit our co-op recruiting calendar.
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