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Objectives
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• Review guidelines for submitting Just-In-Time 

information

• Review guidelines for submitting RPPRs

• Avoid common errors 



Overview

• Both the RPPR and JIT are initiated by the PI in eRA

Commons

• When complete, both are reviewed and submitted 

by the Office of Research
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Just-In-Time
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Just-In-Time (JIT)

• NIH sends an email requesting information for 

applications that have overall impact scores of 40 or less 

This process is called Just-In-Time: the information is sent 

when requested, after initial peer review

• Within 24 hours after NIH releases the score, the option to 

send the information appears in the Commons Status 

section for all applications 

• Must be submitted 60 days prior to proposed project 

state date
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Guidelines

• JIT guidelines can be found here: 

http://grants.nih.gov/grants/peer/jit.pdf

• The requirements vary based upon what is included 

in the application

• NOT a guarantee of funding 

• Pay lines and funding histories can be found on 

Institutes’ websites 
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http://grants.nih.gov/grants/peer/jit.pdf


Initiating JIT

• Just-In-Time responses are initiated in the Status 

Screen
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Required Information

• Current Other Support
• Active and pending support for all senior/key persons

• Includes effort

• Certifications 
• IRB Approval

• IACUC Approval

• Human Subjects Education

• Human Embryonic Stem Cells

• Other Information Requested by NIH
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Submission

• Once the PI has uploaded the documents into 
Commons, he/she should email Pre-Award PA to let 
her know that they are ready to be reviewed and 
submitted

• Once it has been reviewed, Pre-Award PA emails 
Assistant Director to submit on behalf of the 
institution

• Once submitted, Pre-Award PA will send 
confirmation email to DA and PI

10DREXEL UNIVERSITY • PHILADELPHIA, PA • DREXEL.EDU LIVE IT.

November 23, 2020



RPPRgggg!

Research Performance 

Progress Report



Overview

• Progress reports are required annually to 

document grant recipient accomplishments and 

compliance with terms of award. Recipients 

describe scientific progress, identify significant 

changes, report on personnel, and describe plans 

for the subsequent budget period or year in these 

annual reports.



Guidelines

• Standard RPPR guidelines can be found here: 

• http://grants.nih.gov/grants/rppr/rppr_instruction_g

uide.pdf

• The most recent version is dated 05/22/2017

• In most cases, the RPPR is due 45 days before the 

next grant year budget start date
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Access

• RPPRs can be accessed from either the “status” 

screen
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Access

• Or the “RPPR” screen
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A. Cover Page

• Administrative Official and Signing official are the 

Pre-Award Assistant Director.

• Address should be new OR address:

• 1505 Race Street, 10th Floor

• Philadelphia, PA 19102-1119
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B.  Accomplishments

• B.2 What was accomplished under these goals? 
• Limited to 2 pages of text.  Additional pages for figures 

allowed.

• B.4 What opportunities for training and professional 
development has the project provided? 

• An answer must be provided

• If there are no graduate students of post docs, select 
“Nothing to Report”

• For projects with students, describe whether Drexel has 
established IDPs for those students

• Don’t attach the actual IDP
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B.  Accomplishments
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C. Products

• PD/PIs are required to report all products that arise 
from their NIH award in this section

• Products include publications, websites, inventions, 
etc.

• Publications listed in other parts of the RPPR will not 
be tracked as award products

• RPPR can be submitted with a noncompliant 
publication, but it must be made compliant before 
the next budget start date
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D. Participants

• Post docs, graduate students, and undergraduate 

students must have commons profiles.  

• Their personal profiles have to be completed!

• Effort is rounded to the nearest whole number

• Effort is reported for all project personnel, including 

those at subcontract institutions

• Reductions in effort over 25% have to be explained
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G. Special Reporting Requirements

• Unobligated balances over 25% must be reported 

and explained

• Work with RAS to determine the unobligated balance

• An email should go out to PI when the RPPR is due. A note 

on the bottom of the email should say that RAS needs to 

confirm the balance  before we can submit the RPPR

• More on this next staff meeting
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Submission

• Use the “check” button to check for any warnings 

or errors that prevent submission
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Submission

• Click “route” and select your Pre-Award PA from 
the dropdown list 

• Pre-Award PA will receive an email notification that 
a RPPR has been routed to them

• Once it has been reviewed, Pre-Award PA will route 
to Pre-Award Assistant Director to submit on behalf 
of the institution

• Once submitted, Pre-Award PA will send 
confirmation email to DA and PI
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Progress Report Additional Materials (PRAM)

• If additional information is required, Program Officer 

will request that PI creates a PRAM in Commons 

• Upload a PDF of compliant Publication in My NCBI.
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Tips and Tricks

• Every question must be answered! 

• Unless the question already says Not Applicable, an answer 

must be selected before we can submit. 
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Questions?


