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Introduction

The DragonSPOT IACUC Module is a streamlined way to create, submit, and revise your protocol for
Drexel’s IACUC approval. Once you have submitted your protocol by following the guidance below, it will
pass through the review stage at which point you can make any requested changes and revise for
further approval. The application is reviewed by a subset of the IACUC Committee, usually consisting of
a primary and a secondary reviewer, statistician, outside member, and by the veterinarian. Once your
protocol and corresponding revisions are pre-approved, it will be voted on for final approval at the
monthly IACUC Meeting.

This guide is intended for researchers and Pls who are submitting an IACUC protocol. Training materials
for other users and modules can be found at https://drexel.edu/research/proposal/electronic-research-
administration. If any IACUC-specific questions arise throughout your protocol submission process,
please reach out to iacuc@drexel.edu. For technical questions, please contact DragonSPOT-
help@drexel.edu.

Accessing Drexel’s DragonSPOT portal
e Loginto Drexel’s DragonSPOT at https://dragonspot.drexel.edu/. Click the link under Drexel
Connect Users: “Click here to use Drexel Connect to login with your Drexel User ID (abc123).”
o ¥ Note: You can access DragonSPOT on any of these browsers — Safari, Firefox, Chrome,
or Microsoft Edge.

€ pragonsPOT DEV

Drexel Connect Users

Click here to use Drexel Connect to login with your
Drexel User ID (abc123)

External Users

Click here to login with your InfoEd credentials

Trouble logging in?
Please email dragonspot-help@drexel.edu

e You will then be taken to the Drexel Connect page where you can log in with your Drexel user ID
(abc123) and password.

Enter your user ID and password Drexel Connect allows you to
access many Drexel services
USER ID (WiTHOUT @DREXEL EDU without needing your password
again
| ]
PASSWORD
=
CONNECT
HELP & SETTINGS
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Navigating the DragonSPOT Homepage

e Once you are logged in, you will see your personalized DragonSPOT homepage.
o« Note: Your homepage is customizable and you can add widgets that are most helpful

to you. To configure your homepage, press the Portal Configurations button in the top
right corner.

¥ Portal Configurations

Once you configure your homepage, your settings will be saved for the future. Please see
the Portal Configuration Quick Guide for more information on portal features and
customizing your homepage.

Creating and Submitting your IACUC Protocol

e Inthe left sidebar of your home screen you will see the different DragonSPOT modules available.
To begin your IACUC protocol, please click on the Laboratory Animals button.
o ¥ Note: For guides on using the other modules, please visit the training website at
https://drexel.edu/research/proposal/electronic-research-administration.

Creating an Initial Application
o You will now see the menu for the Laboratory Animals module.
For future reference, this is where you can also create an Amendment, an Annual Review, an

Adverse Event, or Copy from an existing protocol.

e Click on Initial Application under the Create New header.

DREXEL DEV MosLLE Ahi

Locare My Recoros Locare Recorps Messases

ASSIGNMENTS

Laboratory Aimals .
Laboratory Animals

Animal Facilities Create Mew

My Projects @:iampplica-ion ) | [ amendmen: | [ annusl 2evien | [ Adverss Euen:

SFIN [ Transition Iniis - Full | | Copy from esisting |

Accessing Recorde/Raparting

| Locste recorce by using fisers | | snowa isting of a8 my recorss |

e A new window will open and you can begin your protocol.
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Navigating the eForm

When the eForm window opens, please take notice of the left-hand sidebar, which indicates the
different sections of the protocol. Clicking on the tabs will jump you to the different pieces of
the submission form or you can remain on the main page to navigate through one long form
that is not broken out into separately paged sections. You can also view the entire form by
clicking on the All Pages tab at the very bottom of the sidebar.

o ¥ Note: The asterisk symbol will appear next to mandatory questions on the form.
e
B. PROJECT OVERVIEW
C. DREXEL PER SONNEL
D. OUTSIDE INVESTIGATOR S
E. ANIMAL INFORMATION
F. MAPPED SPECIES PAGE
G. ANIMAL LOCATION
SECTION
H. NON-SURGICAL

L SURVIVAL SURGERY

J. NON-SURVIVAL SURGERY

K. SPECIAL HUSBANDRY
AND CARE

L. ANESTHETICS AND
ANALGESICS

M. PAIN AND DISTRESS

M. OTHER AGENTS

@ SAFETY
ASSURANCE STATEMENT

SUPPORTING
DOCUMENTATION

ALLPAGES

o ¥ Note: If you choose to use the sidebar to access each section individually, clicking the
Next button at the bottom of each page will take you to the next section and save your
data as you go.

Next —»

Saving While You Work

Please make note of the top bar menu, where you will be able to Save your protocol, in addition
to the other options, such as Finalize Form, Validate, and Submit. The Menu button will allow
you to print and view history as well. More details on the functionality of these headers can be
found below in the Finalization, Validation, and Submission section of this manual.
o ¥ Note: Pressing the Validate button will tell you if you missed any mandatory fields
throughout the protocol. More information can be found on the Finalization, Validation,
and Submission section of this manual.

mlmportant!: Be sure to Save as you go. Once you've entered data in a field, an autosave
function will occur once you attempt to enter data in the subsequent field. It will not save until
you attempt to answer the next question. As a best practice, please manually click the save
button throughout completing your record. You will find reminders throughout this manual.

Finalize Form [ Validate
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Administrative Information Section

The form begins with the Administrative Information section. Please fill out the title of your
study in box #1.

o X Be aware that this section is mandatory.

u]Important!: Please make note of your Protocol Number. This will help you search for your
record in the event you need to exit and return to it later.

1. ADMINISTRATIVE INFORMATION

Application to Use Animals in Research and Teaching
Assurance # A3222-01 USDA Registration # 23R-0180
Please see application instructions for more information on completing this form.

Protocol Number Submission Number Submission Type:
LA-21-135 LA-21-135-01 Initial Application

A Title of Your IACUG Study T~

(\‘Tﬂing Protocel Guide| /
y

e Beneath the title, you will have to enter the Financial Sponsor of the Study.

e Please click the pencil icon to search for your Sponsor.

Flease select the Financial Sponsor of the Study:

@-v sre unabls fo locsts your sponsor, plesse ssarch for Other, ssiect and fype in the fexdt field your Sponsor
Is the funding frem an external sponsor?
Ovz=OMNo
e A new window will pop up and you will be able to search for your Sponsor’s name. As you start
typing, suggestions will appear. When your Sponsor’s name appears, please click on it. If your
Sponsor is not listed, type Other. Once you click on the Sponsor name, click the Select button to
add this sponsor to your form.
o ¥ Note: The Close button will close the box without saving your selection so be sure to
click the Select button.
Sponsors Gelect Close
Defa \ ]
Default Sponsor |
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o Follow the same steps for using the pencil icon as Question 3 to add your Principal
Investigator. By default, you will be the Principal Investigator listed on the record. To
change this, click on the pencil icon to the right of your name.

3. Principal Investigator (must be faculty, postdoctoral fellow, medical/dental resident or visiting scientist)
Investigator, Paul

Degree

Title Investigator
Address 1 3141 Chestnut Street
Email chrd3@drexel.edu
Phone 555-555-5555

Department DU & ANS

e A new window will pop up and you will be able to search for the PI’s name. As you start typing,
suggestions will appear. When the PI’'s name appears, please click on it. Once you click on the
PI’s name, click the Select button to add this Pl to your form.
o ¥ Note: The Close button will close the box without saving your selection so be sure to
click the Select button...

Personnel L@’_\ (Select) Close

_—
P N\ J

Gold, Anthony Philip - D-3279-Applied Innovation
Gold, Marla - D-6101-Medicine - HIV
Goldberg, David M - D-3657-Physics
Goldberg, Elissa 1 - D-5727-Community Experience
Goldberg, Robert C - D-3279-Applied Innovation
Goldberg, Sheldon - D-6076-Medicine Admin Contro
Golden, Kathleen - D-5825-Anatomy Contro
Goldenthal, Michael J - D-6301-Pediatrics Contro
Golding, Madine 1 - D-3801-Research Administration
Goldman, Haviva M - D-5826-Anatomy Control
Goldsmith, Donald P - D-6301-Pediatrics Control
Goldstein, Maomi E - D-3684-Psychology
Min, Neal - D-6906-5PH-Epidemiology & Bios
e ——

v

e To complete this section, please select the Review Status of the Protocol from the drop down:

€. Review Status of Protocol

| A

Completaly new protocel
Re-submission due to three completed years of the study

Amendment

o V' Remember: Be sure to save as you go!
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Project Overview section

e Continue to fill out the form sections in the boxes indicated below.
o X Be aware that pieces of this section are mandatory.

B. PROJECT OVERVIEW

1. Non Scientific Summary:

Please provide a brief, non-technical description of the research or teaching project. outlining the goals and significance of
this study. This description should b= understandable by non-scientists. Do not include technical details. Do not cut and
paste texdt from your grant This should be no more than 5-3 Enes.

1.1 Goals
| Please list project goals here.
P
1.2 Significance
| Please list project significance here.
P

1.3 Provide a simple chronelogical oufline or what will happen to the animals in this study. Do not give details:
use a flow chart if necessary (e.g. animals arrive, so many days later surgery takes place, so many days after

SLIN they are euthanized)
Please provide a simple chronclogical oufling here.
P

g.‘l Upload Any Additienal Documentation:

2. Animal model:

Accarding to federal regulation (8CFR 2.31(e)(2). a2 proposal to conduct research or feaching uiilizing animals "must
contain... a rationale for involving animals.” The regulations of the Animal Welfare Act (2 CFR 2.21(2) (2)) and University
policy requires that animals selected for a procedure should be of an appropriate species. The minimum numbser required o
obtain valid results should be usad.

2.1 Why is it necessary to use laboratory animals rather than in vitro methods, human studies, computer
models or other methods?
Pleass explain why it is necessary to use laboratory
animals here. y

2.2 \Why is the animal species you have chosen most appropriate for your sfudy?
Please explain why the species you have chosenis
most appropriate for your sfudy. 2

o # Note: The & icon indicates a field where you can upload supporting files.
o Clicking this button will open a new window. Use the Choose File button to add a
specific file from your computer. When you are done, please click on the Upload button.

Document Upload - Google Chrome = ] x

8@ infoed-dev.irttest.drexel.edu/Shared/PopUpUploadDocument.asp?System|d =LA&Projld...

? Close
~Docament Types Must Be Defined In Administration Before Uploads Can Be Performed

Upload new document

Name | B |
Location .Io file chosen
Category | ~

Folder | [ROCT] v|

Document ID | |

Document Version Number| |

Document Version Date |

o« Remember: Be sure to save as you go!
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Drexel Personnel Section
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The next section is the Personnel section. You can add additional internal personnel in this
section by using the Add New button. This Add New button follows the same instructions as the
Pl search section explained above. Use the Add New button to search for additional personnel,
which will be added underneath you’re the Pl information. You can remove personnel by
clicking the Delete Personnel button. You may add multiple personnel here.

Please remember to make sure the person selected as the Principal Investigator on the
Drexel Personnel page matches with the Principal Investigator identified on the

O

o

Adminsitrative Information page.

X Be aware that pieces of this section are mandatory.

¢

C. DREXEL PERSONNEL

4 nel - Review
Add Mew

Click here for Personal Training Information

Mame
nvestigator. Pau

Primary Invesfigator Start Date End Date
C4 [07-8pr2021 | [

Cerifications
Certification Begin End

Date of Occupational Health Cerlificate:

Please upload Occupational Health Certificate: &

Date of Species Specific Training:

Please upload species specific training: &

Date of CITI Base Module:

Date of CITI Aseptic Training:

| |
Date of CITl Species Module:
| |

Date of CITI Reducing Pain and Distress Module

Responsibilities

e

Experience Periinent to the Proposed Study

P

Cell phone number

Will be trained in your research techniques using:
O Euthanized Animals

O Live Animal

O Model Animal

NS

Role

W

v Remember: Be sure to save as you go!




Outside Investigator Section

e The Outside Investigators section allows you to add information for personnel external to
Drexel. You may add multiple personnel here by clicking the Add New button or press the trash
can icon to remove personnel. Use the upload icons to attach files.

o X Be aware that pieces of this section are mandatory.

D. QUTSIDE INVESTIGATORS

Pil‘ noe

Mame

Email

Cell Phone Mumber

Respansibilities ‘
Experience Pertinent to the Protocol ‘

Trained im your research technigues using: O Euthanized Animals
O Live Animals
0O Model Animal
Date of Occupational Health Cerfificate: ]
Please uplead Occupalional Health Cerificate: &
Date of Species Specific Training \:I
Upload Species Specific Training Certificate &

Date of CITI Base Module ]
Date of GITI Aseptic Training ]
Date of GITI Species Madule ]
Date of GITI Reducing Pain & Distress in ]

Laboratory Mice & Rais

Add New

o V' Remember: Be sure to save as you go!
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Animal Information Section

In the Animal Information section, begin to fill out the form and upload any additional

documentation,

if necessary.

o X Be aware that this section is mandatory.

The second part of the Animal Information section prompts you to add your species. click the
pencil icon to add your species select the Species Name. Please click the pencil icon to search

for your species.

E. ANIMAL INFORMATION

1. Justification of Animal Numbers: Click hers for &nimal Mumbers Polizy

Please provide a jussification for the number of animals you plan to request for this project. Show the expenmental groups
o b= used in your study and the numbser of snimals in esch group. In your justification, use power analyses, previous
publications of similar work, or other means. You may upload supporting documents as nesded.

Important to know: You must justify all animals in the study, including those used for breeding and those
unused. Plzaase be sure that the numbers of animals requested in the question below are all justified,
given a pain category classification in the Pain and Distress section, and are accounted for in the
Disposition of Animals Section.

Please justify wihy you need the number of animals
Gizd abovs hers. /|

oad Any Additional Tacumentation:

2. Mumber of Animals Requested:
Flzazs l;t b=low the total number of 2ach species to be used in your study for 3 three year period.
Add New

Species @
L ]
L ]

Mumber needed for experiments

MNumber producedipurchaseditransferred but not

nesded for experiments

Please brisfly summarize why animals are being
produced/p
used for experiments

g

hazeditransferred but are unable to be

Add MNew

Upon clicking the pencil icon next to species, a pop-up window will appear where you can select
your species from a list, or search for the species in the search box to find it more easily in the

list.

Find Species:
Mows:
e Mouss

(Mus musoulus)
{Other)

—
) (o)

Be sure to click on the radio button next to your species and then press the Select box to save

your choice.

Species

Spesies

Find Species: [r

O Amphibian (wildlife]
Avian {wildlife )

Cat

Chinchilla

Fish {laboratory species)

(20 Fish {Wildlife)

O Frog (Lithobates catesbeianus)
Frog (Rana catesbaiana)

Frog [Menopus species)

Frog Other

Gerbil

Guinea Pig

- O Hamster

— @ Mouse (Mus musculus)
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o« Note: Remember that you can click Add New again to add additional species or press
the trash can icon to remove species.

o ' Remember: Be sure to save as you go!

Mapped Species Section

e You will need to enter the species type one more time, along with some additional details
regarding the species, as this section ensures your species information connects to the Animal
Facilities module in DragonSPOT and is also needed for reporting data. Click on the Add New
button under the Mapped Species section of your protocol.

MAPPED SPECIES PAGE

¥ Species
Add Mew

e The same species selection screen as the one above will appear — please select your species.
After you click your species from the list and press the Select button, you will be prompted to
enter additional information about the species. Please use the Add New, Delete, and pencil Icon
to make any changes needed.

e Underneath the Groups header, please manually enter the SPECIES (ex: Rat, Mouse).

o Please make sure to enter type in the species to match exactly with the species from the
picklist
= Please do not enter the strain, subspecies, or experimental group

e In Quantity, please re-enter the total number of animals from question 2 in the Animal
Information Section. Please complete the other corresponding fields. Use the pencil icon to
search for appropriate responses.

o ¥ Note: You can click Add New or Delete Groups as needed in this section as well.

e «/ Note: If you are using more than one sex for each species, please select “Both or Either”.
Please do not make a separate group entry for each sex.

e «/ Note: If you are using more than one location, please select “Drexel University”. Please do
not make a separate group entry for each location.

F. MAPPED SPECIES PAGE

- Si eCies
MName Mouse (Mus musculus)@

* Groups
Add Mew

Species Delete C

@ex @ocation

o« Remember: Be sure to save as you go!

Ul
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Animal Location Section
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Continue filling out the checkboxes in the remaining sections. Note that responding Yes to some
of the questions will result in expanding fields which require additional information. Please use
the Add New button and trash can icon to manage edits.

Remember that the Add New button will typically add a new section for you to fill out within the
page or allow you to search for your answer in a list of responses. Additionally, the pencil icon
will also allow you to search for possible choices.

X Be aware that this section is mandatory.

G. ANIMAL LOCATION SECTION
ANIMAL HOUSING

1. Animal Housing Site (ULAR Location)
[J Queen Lane
[ calhoun
[ Center City
O Other

SATELLITE HOUSING

2. Will any animals be kept for more than 12 hours outside of ULAR Facility?
OYesONo

SURGERY (SURVIVAL AND NON-SURVIVAL)
3. Will you perform any surgical procedures (survival or non-survival)?
OYesONo

PROCEDURE SITES

4. Procedure Sites- Please list all other areas where live animals will be used (including behavioral testing, and
procedures such as imaging, ultrasound, and euthanasia)
Add New

Procedure Sites (Campus) v

Procedure Site (room):

Add New

TRANSPORTATION:

5. Will you be transporting live animals between buildings for any reason?
O Yes [ No

€ Previous Next =»

o« Remember: Be sure to save as you go!



Non-Surgical Procedures and Breeding Section

e Continue filling out the checkboxes in the remaining sections. Note that responding Yes to some
of the questions will result in expanding fields which require additional information. Please use
the Add New button and trash can icon to manage edits.

e Remember that the Add New button will typically add a new section for you to fill out within the
page or allow you to search for your answer in a list of responses.

e X Be aware that this section is mandatory.

H. NON-SURGICAL PROCEDURES AND EREEDING

1. Will any animal undergo a nonsurgical procedure?
Oes ONo

2. Will a breeding coleny be maintained?
OvesONo

3. Will you be obtaining blood samples (other than during terminal procedures)?
Oes ONo

o« Remember: Be sure to save as you go!

Survival Surgery Section

e Continue filling out the checkboxes in the remaining sections. Note that responding Yes to some
of the questions will result in expanding fields which require additional information. Please use
the Add New button and trash can icon to manage edits.

e Remember that the Add New button will typically add a new section for you to fill out within the
page or allow you to search for your answer in a list of responses.

e X Be aware that this section is mandatory

I. SURVIVAL SURGERY
1. Survival Surgery
For Rodent Surgical Policy, Click here.

For Mon-Rodent Surgical Policy, Click hera.
For a Record Template, pleass click here

1.1 Will survival surgery be conducted on any animals?
OvesONe

o« Remember: Be sure to save as you go!
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Non-Survival Surgery Section

e Continue filling out the checkboxes in the remaining sections. Note that responding Yes to some
of the questions will result in expanding fields which require additional information. Please use

the Add New button and trash can icon to manage edits.

e Remember that the Add New button will typically add a new section for you to fill out within the

page or allow you to search for your answer in a list of responses.

e X Be aware that this section is mandatory

J. NON-SURVIVAL SURGERY
1. Nen-gsurvival Surgery:

1.1 Will any animals undergo nonsurvival surgery?
Oves OMo

o ' Remember: Be sure to save as you go!

Special Husbandry and Care Section

e Continue filling out the checkboxes in the remaining sections. Note that responding Yes to some
of the questions will result in expanding fields which require additional information. Please use

the Add New button and trash can icon to manage edits.

e Remember that the Add New button will typically add a new section for you to fill out within the

page or allow you to search for your answer in a list of responses.

e X Be aware that this section is mandatory
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K. SPECIAL HUSBANDRY AND CARE
Genetic Alteration:

1. Are there any strains which have known genciypical effects that may cause animal welfare problems?
Oves OMNo

Special Care for Animals:

2. Will your research or the genetic compaosition of the animal lead to a condition that requires special care,
such as a barrier housing, special diet, foed or water restriction, limitation of envirenmental enrichment, or single
housing of social species?

Oes O Mo

Second Use of Animals:

3. Have any of the animals to be used in your study been used for any other research or teaching protocel
{other than breeding) within or outside of this university?
Oves O No

Animal Restraint

4, Will any animal be kept awake and resirained for more than 60 minuies?
Ovezs OMo

o« Remember: Be sure to save as you go!




Anesthetics and Analgesics Section

o The section will now list your medications and you can enter additional information.

L. ANESTHETICS AND ANALGESICS

Complete the table below for any anesthetic, analgesic, tranquilizer or neuromuscular blocking drugs used

See the P pired Drugs
Seeth Molume
Dy Jary of Anesthetic and Analgesic Agents for Laboratory Animals

Species ’

Experimental Group |

e

Drug Mame (generic) - search for and select 'Other f  #
you are unable fo locate your drug

Use bl

Induction Dose (mg/kg, Ygas)

P

Maintenance Dose (mg/kg. %gas)

e

Route hd

e

Wolume

e

[
[
Frequency of Administration |

Dilution factor/Diluent

e Remember that the Add New button allow you to add a medication and the trash can icon will
delete the medication. Additionally, the pencil icon will also allow you to search for possible
choices.

e C(Click the pencil icon next to Drug Name for a pop-up window of Drugs to appear for you to
choose from. Begin typing the drug and click on the correct on as it appears.

o ¥ Note: You can use the radio buttons above the search bar to filter by All, Generic,
Investigational, or Marketed Name.
e When you are done, click on your drug and press Select to save your choice.

Drugs Select | Closs
) D Ganeric ] Irnvestigational (2 Marketed Name

B ]

| Sodiurm Pentobarbital {Nembutal) |

o« Remember: Be sure to save as you go!
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Pain & Distress Section

e Continue filling out the checkboxes in the remaining sections. Note that responding Yes to some
of the questions will result in expanding fields which require additional information. Please use
the Add New button and trash can icon to manage edits.

e Remember that the Add New button will typically add a new section for you to fill out within the
page or allow you to search for your answer in a list of responses. Additionally, the pencil icon
will also allow you to search for possible choices.

e X Be aware that pieces of this section are mandatory.

IM. FAIN AND DISTRESS

1. Pain Monitaring:

1.4 Will you b= using a volatile anesthetic agent?
Ovez0OMe

1.2 Indicats the mathod(s) you will us2 to 2nsure that the animsls are properly anesthetzed

O Tee Pinch O Palpebral Reflex O Reaction to Incizion
[ Elood Preszure O Otner

1.3 Will you b= using newromuscular blocking drugs
OvesOno

2. Pain or Distress:

2.1 Would any surgical or nansurgical procedures described in this protocol, if performed without anesthesia,
analgesia, or tranguilization, csuse more than mormentary or slight pain or distress?
Ov==0OMo

Al
for assistance.

to the previous g
gones on JACUG Pr

Species

Pain Categary v

How leng sfter the procedurs

MNumber of animals I:I

e

will relief be nesded?

2.3 |f there will be intentionally unallevisted pain or distress, please provide in the space bebow scientific

ustification why this is necessary for your research.
P

2.4 If you indicated that you will be alleviating pain or distress, when will this ocour?
O when first noticed

O Before surgery begins

O Immediztely afer surgary

O Before surgery ends

O Otner

2.5 Please describe your protecal for menitering the pain, distress, heakh, and wel-being of your animals.

2.5.1 Monitoring method

]

2.5.2 Freguency
A

2.5.3 Criteria for removing snimals from study

2.5.4 Dispasition of removed animals

e
2.5.5 Responcible individua)

v

2.8 Have any anima's been assigned to pain categaries D or EZ
ves O Mo

Page | 17



e  Please note if you indicate you are using animals in Category D or E by selecting “Yes” to
guestion 2.6, you will have to complete, initial, and date question #3 to confirm that you have
considered alternatives to the use of animals in your study.

e X Be aware that this section is mandatory.

26 Have any animals been assigned to pain categories D or E?
es BN

3. Search for Alternatives to Procedures which may cause Pain and Distress

The federal mandate in U.5. Govermment Principle 1V to avoid or minimize discomfort, distress, and pain in
experimental animals consistent with sound scienfific practices, is synonymous with a requirement to implement
refinements (e.g., less invasive procedures or use of analgesia). Similary, the mandate in U.S. Govemment
Principle 11 to wuse the minimum number of animals necessary to obfain valid results is synonymous with a
requirement to reduce animal numbers. US. Government Principle Il further states that mathemafical models,
computer simulation, and in vitro biclogical systems should be considered, and is synonymous with a reguirement
to replace non-animal models wherever possible. Thus, considerafion of the three "Re” should be incorporated into
IACUC review, as well as other aspects of the insfitulion’s program {e.q., invesfigater fraining). Flease provide

information on what sources were searched for these alternatives fo painful procedures.

3.1 Ifyou have indicated that animals in your study will experience pain or distress, even if it will be fully

alleviated, indicate which source for alternatives you used and fill in the requested information for each.
Add Mew

Source | ~ |

Date of Search I

ears Coversd by Search | |

Keywords used |

Add Mew

3.2 Direct contact with colleagues or ofher sources.
Flease indicate the source and substance of the information:

| )
3.3 Results of Search:

| .

| have considered alternatives fo the use of animals in my study. In addition, | have also considered aliernatives to
procedures that might cause more than momentary pain or distress, and | have not found any such alternatives. |

have used the above methods and sources fo search for altematives.

Inifials: Date:

o« Remember: Be sure to save as you go!
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Other Agents Section

e Continue filling out the checkboxes in the remaining sections. Note that responding Yes to some
of the questions will result in expanding fields which require additional information. Please use
the Add New button and trash can icon to manage edits.

e Remember that the Add New button will typically add a new section for you to fill out within the
page or allow you to search for your answer in a list of responses.

e X Be aware that pieces of this section are mandatory.

N. OTHER AGENTS

1. Cther Agents
Monphamaceutical grade
d Drugs

4.1 List any drug, cell line or vehicle used in this study (do not include antigens for antibedy production,
i lgesics, fr il or neuromuscular blocking drugs)

Add Mew

Species 4

Drug, cell line ar vehicle name (generic)

P

Vehicle (for research agents only)

P

Dose (mi'kg or mgikg)

{e.g. 2% per day for 4 days) P

Route of Administration w

Volume used (if appropriate)

P

Frequency and length of administration |
[
Procedure (e.g. surgery, label) |

4
o

Add Mew

1.2 Are there any known adverse effecis of the agents listed at the dose level and frequency used in this
study?
OesONo

1.3 Will non ical grade medication such as anfibiotics. ics, ics or
compounds be used in protocol acfivity?
OesONo

2. Microbial Status:

2.1 Will you be using cells, cell extracts, fissues. or nonsterile biological fluids from any source that will be
introduced info animals?
OesONo

2.2 Pleaze include testing results:

o« Remember: Be sure to save as you go!

Postoperative, Postprocedural, and Postanesthesia Care Section

e Continue filling out the checkboxes in the remaining sections. Note that responding Yes to the
questions will result in expanding fields which require additional information. Additionally,
remember that the pencil icon will also allow you to search for possible choices.

e X Be aware that this section is mandatory.

0. POSTOPERATIVE, POSTPROCEDURAL, AND POSTANESTHESIA CARE

1. Will the animal be anesthelized for any of the procedures described above?
Yes ONo

o ' Remember: Be sure to save as you go!
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Diposition of Animals Section

e Continue filling out the checkboxes in the remaining sections. Note that responding Yes to some
of the questions will result in expanding fields which require additional information. Please use
the Add New button and trash can icon to manage edits.

e X Be aware that pieces of this section are mandatory.

P. DISPOSITION OF ANIMAL S

1. Will you euthanize animals for any reason?
Oves ONo

1.2 Will you perform cervical dislocation or decapitation without anesthesia?
Oves ONo

2. No euthanasia of animals:
Complete the following table for animals that will not be euthanized during or at the conclusion of your study.
Add Hew

Species | |

Mumber not Euthanized |

Disposition

Add New

3. The progressive deferiorafion of an animal's health leading to its death is not considered an appropriale
endpaoint for an experiment. In the space below, provide scientific justification if such death is fo be used as an
endpoint.

| .

o« Remember: Be sure to save as you go!
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Safety Section

e Continue filling out the checkboxes in the remaining sections. Note that responding Yes to the
qguestions will result in expanding fields which require additional information.

Q. SAFETY

For more information on submitting a biosafety protecol click here
Prior to beginning experimentation with animsls administered bichszards, investigators will notify ULAR staff.

1. Hazardous Agents

Will hazardous agents (apents requiring University Biosafety Committee review) be used with or administsred to
the animals?

O¥=sOMo

PFlzass check sl hazardous sgents used on this profocol

Chemical Apgents

O 4-0HT O 4-thicuracil O 5-0HDA (towan)
OEerRDV Ocsa O cyclosporine &
O D-103 {eytotoxic) OLes O methezoxmethanol acetats
O pertussis toxin O rapamycin O tamexifzn
O taxol O urethane O COther
Biolopical Agents
[ [ AAV lentivirus transfacted [ A&V vecior
cells L e
O clestridium difficile

O DM& Vaccines OHW O human cell Enes
O human tumer cells O human umkilical stem cells O influznza
O influenza, RSV O lentiviral vectors. O Mouse hepatitis Virus
O pertussis toxin O peeudorabizs O peeudorabizs virus tracer
[ strepiococcus pneumaniae, [ transgenic malarial O Other

haemophilus influenzas parasites -

2. Radiocactive Materials
'Will radioactive materials be used with or administered to the animalks?

OvzsOMNo

3. X-Rays
Will x-rays imaging (radiographs, flucroscapy, CT. ete.) be perfiormed on the animals?
O¥=s0OMo

o V' Remember: Be sure to save as you go!

Assurance Statement

e lastly, before submitting, be sure to check the assurance statement, certifying that your
protocol does not unnecessarily duplicate previous experiments.

e X Be aware that this section is mandatory.

ASSURANCE STATEMENT

| certify that | have provided an accurate descnption of the animal care and use fo be followed in the proposed
research or teaching activity; that | will notify the Institutional Animal Care and Use Commitiee (JACUC) in writing
of any changes in this protocol and will await IACUC approval before proceeding with animal researchiteaching. |
understand that failure to report to the IACUC changes in this protocol may place the insfitufion and investigator in
viclation of Federal and University regulations.

| certify that | will abide by the provisions of the Public Health Service’'s Guide for the Care and Use of Laboratory
Animals (most recent version), all federal, state and local laws and regulafions, and any institutional policies
regarding the use of animals in teaching and regearch. | agsume full responsibility for compliance with such

regulations for all persennel involved with this protocol.

H certify that this protocol does not unnecessarily duplicate previcus experiments.

When you are finished please sawe your work, click the Finslize Form checkbox at the top of the page and SUEM

your application
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Supporting Documentation Section

e Here you can upload any additional supporting documentation. Click the Add New button if you
need to upload more than one file.

€ Fravious - SUPPORTING DOCUMENTATION
Upload Any Additional Documentation:
Add New
Upload &
i}

Add Mew

Finalization, Validation, and Submission

° wlmportant!: When you are ready to submit, select the Finalize Form checkbox to confirm that
you have finished completing the record and are ready to finalize.

o WImportant!: If you do not click Finalize Form, your record will not properly finish its

submission.

e If you missed any mandatory fields throughout the protocol, a popup box will appear stating
Incomplete mandatory field(s) found — press OK.

o ¥ Note: Pressing the Validate button will also display any incomplete mandatory
field(s). You will still need to check off the Finalize Form box to submit yoru protocol.

infoed-dev.irttest.drexel.edu says

Incomplete mandatory field(s) found

o Alisting of what you have not completed will appear:

These Mandatory Questions need to be completed

Page Question

1. Administrative Information 2. Financial Sponsor of the Study
1. Administrative Information 6. Review Status of Protocol
Pain and Distress Initials:

Pain and Distress Date:

e You can click on each line to jump to the corresponding section to make edits. Once you have
completed the missing sections, click the Finalize Form checkbox again. If there are no errors,
you are ready to submit! Press the Submit |[ESESSSNE |, tton.

o mlmportant!: Remember, if you do not click Finalize Form, your record will not properly
finish its submission.
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e You will receive a confirmation email similar to the one below which will confirm your

submission
= ® ~ = Application Submitted Successfully: LA-21-136 - Message (HT... Eal — O x
Message Help Acrobat @ Tell me what you want to do
— M Vi 0 .
o WE o= B £ B rlle Q .
& Reply All - ‘ . )
p . Delete Archive JREply A = Quick Maove Tags Editing = Speech | Zoom | Insights Report
© — Forward E“Q - Steps ~ M " - " Message ~
Delete Respand Quick Steps Zoom Protection ~

Application Submitted Successfully: LA-21-136

. 5 Reply &5 Reply All Forward
@ Reneski, Carolyn <chrd3@drexel.edu> ) heRy ) neRy A = Fomwar

To @ Morey,Rebecca Tue 2/16/2021 2:34 PM

Hello,

Your application, LA-21-136, was submitted. The JACUC will get back with you once it is reviewed.

Review Process

Once you submit your protocol, it then enters the review process which takes approximately one month
but may take longer if modifications are necessary. For more information, please visit the IACUC
website. The review process is as follows:

e The Principal Investigator must submit the application forms to IACUC at least 15 working days
before IACUC Meeting. Please see the Submission Calendar for new protocol submission
deadlines.

e The application is reviewed prior to the meeting (pre-reviewed) by two or more reviewers.

e Pre-review comments are provided to the principal investigator at least nine working days
before IACUC meeting.

e The Principal Investigator submits revised application along with a letter summarizing responses
to pre-reviewers comments at least seven working days before the meeting.

e The IACUC will review the protocol at the subsequent meeting. Based on the deliberations, the
IACUC will make one of the following decisions: approve, approve pending conditions, tabled, or
withhold approval.
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Protocols Created by Personnel Other Than the Principal Investigator

Personnel who are not the Pl can create and complete protocols as well as continuations, renewals, and
amendments on behalf of the Pl. However, only the Principal Investigator can submit the protocol to
the IACUC. This is to ensure authenticity of the information and to ensure that the Principal Investigator
has reviewed the application prior to submission. The process to create a protocol by personnel other
than the Pl is as follows:

e The personnel representative creating the protocol should create their new initial application
following the instructions at the beginning of this document.

e By default, the person creating the application will be listed as the Pl. To change this please
complete the following steps:

o Under the section C, Drexel Personnel, change your role to Co-Investigator in the Role
dropdown box.

o Click Add New under Personnel — Review and search for the Pl to add to the protocol.
Their information will appear below where your information is listed on the page.

o Click the checkbox next to Principal Investigator under the name of the Pl and select the
role of Principal Investigator under the Role dropdown box. The Primary Investigator
checkbox next to your name will automatically disappear upon selecting the actual Pl
checkbox.

o If the personnel completing the application is not the Principal Investigator, please
remember to update the Pl information in section A, the Administrative Information
section.

C. DREXEL PERSONNEL

- P.onnel - Review

Click here for Personal Training Informalion Delete Personnel - Review

ame
Morey. Rebecca

Primary Investigaior Siarl Date End Dale %
= [12-apr-2021 | [ | Colv W
Cerifications

Certification Begin End

Date of Cccupational Health Certificate:

Please upload Cccupafional Health Cerdificate &

Date of Species Specific Training:

Please upload species specific fraining: &

Date of CITI Base Module:

Date of CITI Aseptic Training

Date of CITI Species Module
\

Date of CITI Reducing Pain and Distress Module

Responsibiliies

4

Experience Perfinent to the Proposed Study

)

Cell phone number
\

Will be trained in your research techniques using
O Euthanized Animals

O Live Animal

O Model Animal

Click here for Personal Training Information
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e Once the rest of the protocol form is complete, the representative should select Finalize Form
and Submit at the top of the form.

o« Note: Only the person listed as Pl can fully submit a protocol to the IACUC office. By
clicking submit, the representative is submitting the protocol to the Pl, not the IACUC
office.

e Upon submission to the PI, the Pl will see the protocol appear in their Assignments tab on the
homepage. The Pl can click the protocol name to review the protocol.

Pl Review of the Protocol and Commenting

e The Pl should review each section by clicking through the tabs in the left-hand sidebar.
o ¥ Note: The Pl can make revisions directly by unchecking the Finalize Form box at the
top of the page and making edits directly to the form.
e The Pl can communicate to the representative directly though the protocol form:
o Click on the pencil icon next to any question to open the message box.
=« Note: The pencil icon .7 is where you can add your comments regarding any
section throughout the protocol.

o Once you click on the pencil icon, please communicate your comment or requested
change by writing in the message box that opens. These comments will only be visible to
the Pl and Pl representative.

=« Note: By default, this message will be sent to the Co-I.

o Click the Post button to send your message. You will then see your sent comment and
can close the message box.

o The comments panel is only visible between PI, Investigator and Co-Investigator. IACUC
reviewers will not be able to see any comments made using the pencil icons.

@ - O Make Comment Public [ Response Required
Pl - Co-Investigator

FPlease select the Financial Sponsgor of the Study:

i 1 are unable to locate your sponsor, please search for 'Other', select and type in the text fieid your
Subject o
Messane
B| I |U | a|lE|=E | E|E| || =% || B | Fomat =
{inherited font) T | | (inherited size) M al™|lo| " s ]

e« Note: A yellow triangle icon with an exclamation point “:: will appear where the pencil icon
had been, which reflects that a comment has been made in that spot.

A. ADMINISTRATIVE INFORMATION

K 4 Application to Use Animals in Research and Teaching
Assurance # A3222-01 USDA Registration # 23R-0180
Please see Policies and Procedures Manual for more information about the review and submission process.

”Protocol Number ”submission Number ”Submission Type:
LA-21-548 LA-21-548-01 Initial Application

7" Title of Your IACUC Study
New Protocol Created for IACUC Coordinator on 07-Apr-2021 9:26 PM

£ ")Please select the Financial Sponsor of the Study:
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Once the review is complete by the Pl

e If revisions are required:

o Navigate to the Assignment tab at the top at the top of the record.

o Under the Next Step/Decision dropdown, please select Co-Investigator Modifications.

o The Assign to field will automatically default to the representative who submitted the
protocol.
Click the I am done button.
« Note: The PI can also make revisions directly by unchecking “finalize form” and
making edits directly to the form.
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ASSIGNMENT

Next =
REVIEW
ASSIGNMENT
A. ADMINISTRATIVE
INFORMATION
Hello.

B. PROJECT OVERVIEW

C. DREXEL PERSONNEL

D. OUTSIDE INVESTIGATORS

E. ANIMAL INFORMATION

F. MAPPED SPECIES PAGE

G. ANIMAL LOCATION
SECTION

H. NON-SURGICAL

PROCEDURES AND
BREEDING

I. SURVIVAL SURGERY

J. NON-SURVIVAL SURGERY

K. SPECIAL HUSBANDRY
AND CARE

L. ANESTHETICS AND
ANALGESICS

M. PAIN AND DISTRESS

Paul Investigatorhas submitted on or made modifications to protocol LA-21-564

Click Log In then Next

If Revisions are Required

1. Click the pencil to type a comment. Click To, Pl - Co-Investigator, Save. and Post
2. On the Assignment tab, click Co Investigator Modifications and | am Done

If Revisions are Not Required

On the Assignment tab, click IACUC Office and | am Done
After the PI Revises the Application

1. Click the Menu at the top right of the page then Form History

2. Click To and From under Compare and Go. If all items are addressed, select TACUC Office’ on the assignments tab and 'l am
Done'. If not, send back to the PI

<Text Step/Decision: | Co-Investigator Modifications v 1>
<ESSI§H to: Investigator, Paul - DU & ANS _\2 D




e [frevisions aren’t required or revisions have been completed, the protocol is ready for
submission to the IACUC office:
o Navigate to the Assignment tab at the top at the top of the record.
o Under the Next Step/Decision dropdown, please select IACUC Office.
o Click the  am done button.

ASSIGNMENT
ASSIGNMENT

A ADMINISTRATIVE
INFORMATION

. PROJECT OVERVIEW
. DREXEL PER SOMNEL
0. OUTSIDE INVESTIGATORS It Revielone are Regquirsd

E. ANIMAL INFORMATION

o0

F. MAPPED SPECIES PAGE

G.A NII M Nﬂu L LOCATION
O

K. SPECIAL HUSEANDRY
AND CARE

M. PAIN AND DISTRES S

Making Requested Changes to the Protocol (Representative)

e [f the Pl requires changes prior to submission to the IACUC office, they may submit the protocol
back to the representative for changes (please see the Pl Review and Commenting section of
this manual).

e The representative should click on the Assignments tab on their homepage and locate the
record and then click on the Record Number to open the protocol.

Q[@ DragonSPOT DEV i | ot e

Home  MvPromie  LocaeMvRecoros  LocatEREcoRDs  Messases | ASSIGNMENTS

Sponsored Programs asnignments

\cborstory el Drag & column heaser and drop it here i group by that column

Animal Faciities = | Module Y| Record Number Y| Record Owner Y Object Y | Record Status Y| Subject Y Assigned v
Resumed for Modhcations: 2020-

= 4 Labnimals Vieray, Reseces | sl zpiieation CotmestgatorModifeations | oumed for Modfioations: 2020- 15 o1 3.24.48 P11
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e To edit the protocol, uncheck the Finalize Form box at the top of the protocol, as indicated in
the instructions under the Assignment tab of the record itself. The protocol is now able to be
edited and modifications can be made.

& Drexel

 Fnaze Fom i ] v |

ASSIGNMENT ‘

ASSIGNMENT
REVIEW

A. ADMINISTRATIVE . . X
INFORMATION F a | Morey has returned this protocol o you for revisions. Please do the following

:. PROJECT OVERVIEW

. DREXEL PERSOMNNEL

. OUT SIDE INVESTIGATOR S

e [f the Pl has used the commenting feature:
o Avyellow triangle icon with an exclamation point :: will appear where the pencil
icon had been, which reflects that a comment has been made in that spot.
o Inthis example, the yellow triangle icon next to the Study Sponsor, which indicates the
Pl left a comment there.

& Drexel bxtact comments [l Finaiize Form m [ voldte

ASSIGNMENT

& Previous Next -

REVIEW
A. ADMINISTRATIVE INFORMATION

) A. ADMINISTRATIVE N E . .
INFORMATION 4 Application to Use Animals in Research and Teaching

Assurance # A3222-01 USDA Registration # 23R-0180
Please see Policies and Procedures Manual for more information about the review and submission process.
/Protocol Number -/ submission Number /'submission Type:
LA-21-548 LA-21-548-01 Initial Application
E. ANIMAL INFORMATION
7 Title of Your IACUC Study
New Protocol Cyea(ed for IACUC Coordinator on
o Please select the Financial Sponsor of the Study:
PROCEDURES AND BREEDING
If] you are unable to locate your sponsor, please search for Other; select and type in the text field your
Other #
J. NON-SURVIVAL SURGERY
oo [

K SPECIAL HUSBANDRY AND Internal |

!

= By clicking on the icon, you will see that the Pl noted that the representative
should change the project sponsor to NIH. At this point you can make any
relevant changes.
e Once all changes are complete, recheck the Finalize Form box and then click | am Done back
under the initial instructions at the top of the Assignments section.

| am done

o mlmportant!: If you do not recheck Finalize Form, your record will not properly finish its
submission.
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e The protocol will now appear in the Pl’s assignments. The Pl should repeat the steps outlined in
PI Review of the Protocol and Commenting section above until the protocol has been submitted
by the Pl to the IACUC office.

o ¥ Note: The entire process will need to be repeated as necessary throughout the review
process.

Protocol Review after Submission to the IACUC Office

Once you submit your protocol, it then enters the review process which takes approximately one month
but may take longer if modifications are necessary. For more information, please visit the IACUC
website. The review process is as follows:
e The Principal Investigator must submit the application forms to IACUC at least 15 working days
before IACUC Meeting. Please see the Submission Calendar for new protocol submission
deadlines.

e The application is reviewed prior to the meeting (pre-reviewed) by two or more reviewers.

e Pre-review comments are provided to the principal investigator at least nine working days
before IACUC meeting.

e The Principal Investigator submits revised application along with a letter summarizing responses
to pre-reviewers comments at least seven working days before the meeting.

e The IACUC will review the protocol at the subsequent meeting. Based on the deliberations, the
IACUC will make one of the following decisions: approve, approve pending conditions, tabled, or
withhold approval.

Checking the Status of Your Protocol

e You can check the status of your protocol submission at any time by clicking the Locate My
Records tab on your DragonSPOT homepage.

DREXEL DEV

Home My ProFLE Locare My RecoRos Locare REcoRDs Messaces ASSIGNMENTS

Results found: 35 Switch Cvmer [_You W | Export to Exce
o A |"'D » | REms pr pape 1- 20 of 35 tems
Drag 3 colwmn header and it hers to group by that column

Investigator, Paul | Full Progosal run througl Propozal Under Development

LA-21-231 Investigstor, Paul | Mew Protocol Created for Pawl Investigator on 08-Mar-2021 2256 PM Lsb Animsls Protocal In Dieweloprnent

v
'

LA-21-222 Investigator, Faul | Mew Frotocal Created for Pawl Investigator on 01-Mar-2021 2229 PM | Lsb Animsls Protocal In Dewsloprrent

e Alternatively, you can search for different records you have access to by clicking the Locate
Records tab on your DragonSPOT homepage and using the various fields to navigate.

Page | 29


https://drexel.edu/research/compliance/animal-care-use/animal-use-protocols/
https://drexel.edu/research/compliance/animal-care-use/animal-use-protocols/
https://drexel.edu/research/compliance/animal-care-use/animal-use-protocols/New-Submission-Process/New-Submission-Calendar/

Select 'Locate’ Criteria

Modules available for searching across:
[0 Account, Facility Mgmt [0 Animal Facility Protocod

Available fields to search by

& Animal Protocal

Selected fields

Search

Current Project Status

Record Assocated Departrments
Record Classification Codes
Record Crestion Date

Record Key Words

Record Numbsr

Record Ownar

Oooooooo

Record Owner Primary Department

[ Record Personne

O Record Personne! Department
O Record Frimary Depatment
[0 Record Primary Sponsor

[0 Record Primary Sponsor Type
O Record Seatus

O Record Tite

e You can also use the Quick Find box on your homepage to search for a record number directly.

&€ DragonsSPOT DEV

VeLcome Paul Invesnicator  Losour

Haome My PROFILE Locare My REcorRDs Locate RECORDS MEessasES ASSIGHMENTS

Making Requested Changes to Your Protocol (IACUC Review)

e After the IACUC Office’s review, you may receive a list of requested modification to your
protocol form. To edit the form in order to make the requested changes:
o Click on the Assignments tab and locate your record and then click on the Record

Number to open your protocol.

Assignments
Drag a column header and drop it here to group by that column
Record Y Record by Record b
= Module Y Number Oowner Object Y status
) Morey, Initial
4 Lab Animals LA-21-135 R IACUC Office
Rebecca | Application
Record Title User Training Protocol Guide
. Investigator, Initial
4 Lab Animals R IACUC Office
Paul Application

| Open || Your action items v |

Subject Y Assigned

Protocol LA-21-
135 has been
submitted or
had
modifications

Protocol LA-21-
137 has been
submitted or
had
modifications

16-Feb-2021
5:15:38 PM

17-Feb-2021
8:53:18 AM

Y
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e Once you open your record, you will see an Assignment at the top that explains the process to
you.

ASSIGNMENT

Your applicalion is being returned to yau for resisions or a co-nvestligatar has completed e ons. Please do the following

If you would ks to ra-aa2lgn theas new requastad changs: to another Invaatigator on the profocol.

et TACUC Office” and

Next Step/Decision: [ Select Step W |

Asmgn 1o Pleass galect 3 status

aim Jonie

e Uncheck the Finalize Form box, as indicated in the instructions in the Assignment section above,
which will now allow you to edit the protocol as requested.

e Make the appropriating changes to your protocol using the list of modification requests sent to
you from the IACUC coordinator after the IACUC review.

e Please include a cover letter with a point-by point response to the requested modification and
upload it into the supporting documents section.

o Please remember that the comments panel is only visible between PI, Investigator and Co-
Investigator. IACUC reviewers will not be able to see any comments made using the pencil
icons.

Menu Review Comments Panel

1. ADMINISTRATIVE INFORMATION

e lastly, recheck the Finalize Form box and then click  am Done back under the initial instructions
at the top of the Assignments tab.
o mlmportant!: If you do not click Finalize Form, your record will not properly finish its
submission.

| am done

e «/ Note: Process will need to be repeated as necessary throughout review process.
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Designating a Representative to Make Modifications to your Protocol

If a protocol needs modification after an IACUC review, the protocol and list of modifications will
always be returned directly to the PI. The Pl has the option of assigning a representative to
modify the protocol on their behalf. The representative must be listed in the Drexel Personnel
tab for them to make modifications.
o ¥ Note: If the Pl would like to assign personnel that will not be working on the protocol
(i.e. only in an administrative role), please contact DragonSPOT-help@drexel.edu to have
the person added as a delegate. This person will then have access to complete and edit
protocols, but will not need to be listed as personnel.
To open a protocol that requires modification, please follow the directions above in the Making
Requested Changes section.
Click on the Assignments tab and locate your record and then click on the Record Number to
open your protocol.
Navigate to the Assignment section at the top of your protocol.
o Under the Next Step/Decision dropdown, please select Office Co Investigator
Modifications.
o Under the Assign To dropdown, please select the representative you wish you assign.
o Click “I am Done”.

=« Note: You can choose any person you have listed under the Drexel Personnel
tab to make modifications to the protocol

=« Note: You can use the pencil tab to communicate with the representative.
Please see the Pl Review of the Protocol and Commenting section of this
manual for instructions.

ASSIGNMENT
ASSIGNMENT
A. ADMINISTRATIVE
INFORMATION
Hello
B. PROJECT OVERVIEW Your application is being returned to you for revisions or a co-investigator has completed their revisions. Please do the following:
If you would like to ign these new req ges to another gator on the protocol.

C. DREXEL PERSONNEL

1. Click the top left column that states Assignment

D. OUTSIDE INVESTIGATORS 2. Select 'Office Co-Investigator Modifications’

3. Select the appropriate investigator and click 'l am Done'

E. ANIMAL INFORMATION

If you will be revising the application

F. MAPPED SPECIES PAGE

1. Uncheck Finalize Form at the top right of the page to make changes

G. ANIMAL LOCATION 2. Once all changes are made, check 'Finalize Form' at the top of the page, click the top left column that states Assignment, select
SECTION 'IACUC Office' and click | am done. It will then route to the IACUC for review.

H. NON-SURGICAL
PROCEDURES AND
BREEDING

If this has been returned with changes from the investigator.

1. Click the Menu at the top right of the page then Form History

I. SURVIVAL SURGERY 2. Click To and From under Compare and Go. If all items are addressed, go to Assignments tab, select 'TACUC Office' and 'l am
Done' If not, send back to the investigator

J. NON-SURVIVAL SURGERY

Sincerely,
K. SPECIAL HUSBANDRY IACUC Staff
AND CARE
L. ANESTHETICS AND
ANALGESICS Next StepiDecision((Offce Go-nvestigator Modiical 1D
——
M. PAIN AND DISTRESS Assign to.

—>Select Person<—

N. OTHER AGENTS
Member, Board - DU & ANS

O. POSTOPERATIVE,
POSTPROCEDURAL, AND
POSTANESTHESIA CARE

Reviewer, Bob Primary - DU & ANS|
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e The protocol will now appear in the representative’s Assignments page.

O

o

The representative should complete the steps outlined in the Making Requested
Changes to Your Protocol section of this manual to make the necessary modifications.
Once the representative is ready to submit the protocol, navigate to the Assignments
tab of the protocol. Under the Next Step/Decision dropdown, select the PI’s name.
Click the  am Done button.

e Once the protocol has been submitted, the Pl should follow the instructions outlined in the
Protocols created by personnel other than the Principal Investigator- Pl Review of the Protocol

and Commenting section of this manual.
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