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Initial Course Participation (ICP) Application

Initial Course Participation (ICP) is an initiative that allows instructors to record student participation in
their courses through the end of the 3™ week of classes.

Accessing the ICP Application

1) Open any internet browser, and navigate to DrexelOne at https://one.drexel.edu/.

2) Navigate to the “My Courses” channel on the “Academics” tab and select the desired course.

Winter Quarter 23-24

Courses I am teaching

© writing and Grammar 5 (ESL-051-001)
© Bus Analytics and Data Visuals (BSAMN-160-131)
© Systems Thinking for Leaders (EGMT-650-900)
© Social Network Analytics (INFO-623-900)
© Research (CHEM-297-002)

BBLearn will open to the desired course page.
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To choose another course, click on the “X” icon in the upper left corner.

There are no available items in this course

There are no available items in this course
Monday, February 12, 2024 11:04:16 AM EST
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Select the desired course from the menu.

Courses

3) Select “Course Tools,” from the menu on the left. An expanded menu of options will appear
below. Select “Initial Course Participation.”

AFAS-201-001 - W1 23-24
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4) A new window will appear and display the Initial Course Participation (ICP) Application. It will
show a roster of students registered for the course. If you have a column in the BBLearn Grade
Center that you would like to use as a guide to enter participation values, please click here for
instructions.

INITIAL COURSE PARTICIPATION TOOL
UNIVERSITY

Course:

If you would you like to display a column from the Learn Grade Center, please select it below

Displaying a grade column from Learn will help you determine whether or not a student has participated in the course. Please select a column for a graded assignment that required active
student participation.

If you wish to change the value entered for a student's participation, please update the value in that row only. Once a value has been submitted to Banner, it may be overwritten
with a new "Y" or "N" value before the deadline.

Please note: once a participation value has been submitted, it cannot be erased, but must be overwritten with a "Y" or an "N".

BBLearn Course Columns

Select course column

Indicate whether or not a student has participated in the course. The deadline to submit or alter Initial Course Participation is 01/28/2024

Icp O NolcPJ Photo First Name Last Name University Id Course Recorded ICP Alerts

o o
o o )
o &) ”
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Entering Participation Values

5) The ICP roster displays the following columns for students enrolled in the course: “ICP,” “No
ICP,” “Photo,” “First Name” (shows preferred name if applicable), “Last Name,” “University ID,”
“Course,” “Recorded ICP” and “Alerts.”

*Tip: To enlarge a student photo, hover the cursor over the desired thumbnail photo in
the roster.

icP ] No IcP [ Photo Last Name

6) The first column from the left is labeled “ICP.” Instructors may select a check box in this column
for any student who has participated in the course. Click on the checkbox next to the student’s
name to record that a student has participated in the course.

Indicate whether student in your course has participated or not participated.

ICP (=] IcP ] Photo First Name Last

U i
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When the “ICP” box is selected, the “Alerts” column will display a message of “Participation will
be set to Y” for that row.

Recorded ICP Alerts

Participation will be settoY

7) The second column from the left is labeled “No ICP.” Instructors may select a check box in this
column for any student who has not participated in the course. Click on the checkbox next to
the student’s name to record a non-participation value.

Indicate whether student in your course has participated or not participated. Deadling

icp No ICP [= o First Name Last Name

O i

When the “No ICP” box is selected, the “Alerts” column will display a message of “Participation
will be set to N” for that row.

Recorded ICP Alerts

Participation will be setto N
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*Tip: Tooltip explanations of column headings and other parts of the application appear
when a user hovers the cursor over the item.

Status or error message

Alerts

[

8) Both “ICP” and “No ICP” columns allow the instructor to select that option for all students in the
roster by clicking the check box in the column header. This may be a good place to start if most

students have participated or have not participated in the course.

Indicate whether or not a student has participated in the course
icP@ No IcPJ Photo First Name Last Name University Id Course Recorded ICP Alerts
0 w ‘ ] | Participation will be setto Y
] 1 Participation will be setto Y
m} [ﬁ] i Participation will be setto Y
] I 1 Participation will be setto ¥

Indicate whether or not a student has participated in the course
1cp Neo ICP Photo First Name ‘ Last Name University Id Course Recorded ICP Alerts
] i I I Participation will be set to N
m] T Participation will be set to N
m} il Participation will be set to N
] I T Participation will be setto N
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9) A participation value may be adjusted by selecting a new participation value, or by unchecking
both boxes and selecting no participation value, for a student. Please note: once a participation
value has been submitted, it cannot be erased, but must be overwritten by checking the
appropriate checkbox and re-submitting.

Indicate whether or not a student has participated in the course

Last Name

University Id

Course

Recorded ICP

Alerts

icr =l N Photo First Name
L

@]
O

Eanicipaﬁon will be setto Y |

Participation will be setto N

Participation will be setto N
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Display BBLearn Grade Center Column

The dropdown menu above the roster contains a list of the columns in the BBLearn Grade
Center for the course.

BBLearn Course Columns _

Select course column

Select course column

Total

BannerGrade

Weighted Total

Assignment1
P First Name Last Name University Id Course
= V.
D O |m

The instructor may pick a graded assignment from the list. A new column with the heading
“Learn Grade” will appear in the application to the right of the “No ICP” column. The “Learn
Grade” column will show the grade for the assignment next to each student. This may be helpful
in assessing the participation of each student in the course. The instructor may then check “ICP”
or “No ICP” for each student in the roster.

icp No IcP [ Learn Grade Photo First Name Last Name University Id Course

0 0 e

0 0 A

O
O
B e e
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Submit Participation Values

10) To submit participation values to Banner, click on the “Submit Participation” button at the
bottom of the page. Values may be changed and re-submitted any time before the deadline.
Please note: once a participation value has been submitted, it cannot be erased, but must be
overwritten by checking the appropriate checkbox and re-submitting.

[} b m Participation will be set to Y
m} D Participation will be set to Y
0O £ m Participation will be set to N
(] A Participation will be set to Y
[} A W Participation will be set to Y
] a . Participation will be set to Y
£'A
(] B E] Participation will be set to Y
1 1

Showing 1 to 40 of 40 enfries

Submit Parficipation _

Direxel University, 3141 Chestnut Street, Philadelphia. PA 19104, 215 805.2000. & Al Rights Reserved,

11) Once participation values have been submitted to Banner, the following alert messages will
appear:
e “Initial Course Participation values have been submitted to Banner. Values may be
updated through the end of Week 3 of classes.”
e “Data saved”

Initial Course Participation values have been submitted to Banner. Values may be updated through the
end of Week 3 of classes.

— ulk Data saved —
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Following a successful submission, the “Recorded ICP” column will populate with a “Y” or a “N”

value. Previously submitted values will remain checked off in the “ICP” or “No ICP” column until
the instructor changes those values.

Icr = No ICPE Learn Grade Photo First Name Last Name University Id Course Recorded ICP Alerts
O

Y

[m] v
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[m] Y
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